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TEMPLATE AGREEMENT 

for the service of organizational support during the visit of a 6-person delegation from the 

Institute of Fluid-Flow Machinery of the Polish Academy of Sciences (IMP PAN) and 

partners from Japan to Oita University in Japan to participate in the Open Days with IMP 

PAN 

Hereinafter referred to as the "Agreement," concluded on (…) 2025 in Gdańsk 

between: 

The Szewalski Institute of Fluid-Flow Machinery of the Polish Academy of Sciences 

with its registered office in Gdańsk, at J. Fiszera 14, 80-231 Gdańsk, NIP 584-035-78-82, 

REGON 000326121, registered in the Register of Scientific Institutes of the Polish Academy 

of Sciences under number RIN-IV-9/98, represented by: 

……………………………………….. 

……………………………………….. 

hereinafter referred to as the "Contracting Authority" 

and 

(full company name) with its registered office at (address, postal code, city), registered in the 

register of ….., under number (…), Tax Identification Number (…), National Official 

Business Register Number (…), with a share capital of …………….., represented by: 

…………………………………….. 

…………………………………….. 

hereinafter referred to as the "Contractor" 

who has been selected based on the applicable Public Procurement Regulations of the 

Contracting Authority in the public procurement procedure conducted without applying the 

Act of 11 September 2019 - Public Procurement Law (Journal of Laws of 2024, item 1320, as 

amended). 
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§ 1 SUBJECT OF THE AGREEMENT 

1. The subject of the Agreement is service of organizational support during the visit of a 

6-person delegation from the Institute of Fluid-Flow Machinery of the Polish 

Academy of Sciences (IMP PAN) and partners from Japan to Oita University in Japan 

to participate in the Open Days with IMP PAN. 

2. This service is financed thanks to the support from the Polish National Agency for 

Academic Exchange under the DIRECT TO EXPO 2025 programme. 

3. In the event of subcontracting the performance of the Agreement to a third party, the 

Contractor shall be liable for the actions or omissions of such third party as if they 

were its own actions or omissions – jointly and severally with the third party. The 

parties expressly exclude the possibility of the Contractor invoking the circumstances 

of lack of fault in selection and subcontracting the performance of the tasks to a 

person, enterprise, or entity engaged professionally in such tasks (exclusion of Article 

429 of the Civil Code). 

4. The Contractor shall be liable for any damage caused to the Contracting Authority or 

third parties in connection with or on the occasion of the performance or failure to 

timely perform activities covered by this Agreement. 

5. The Contractor declares that it has read and understood the Contracting Authority's 

requirements. 

 

§ 2 AGREEMENT DURATION 

1. The Contractor undertakes to complete the Subject of the Agreement within … from 

the date of signing the Agreement. 

2. The completion date of the Agreement is the date of signing the Final Acceptance 

Protocol. 

 

§ 3 FINANCING 

1. The Contracting Authority agrees to pay for the properly performed service the 

amount of ………….. PLN/EUR/JPY net (in words: ………). 

2. The price is in accordance with the offer submitted by the Contractor and includes all 

cost components resulting from the scope and method of execution of the Subject of 

the Agreement, as specified in the Detailed Description of the Subject of the Contract 

(Annex No. 1 to the Agreement) and in the request for quotation (Annex No. 2 to the 

Agreement). 
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§ 4 PAYMENT TERMS 

1. The parties agree that the payment of the remuneration shall be made as follows: the 

Contracting Authority shall provide the Contractor with an advance payment of 100% 

of the gross remuneration specified in § 3(1). 

2. The advance payment shall be made by the Contracting Authority based on a proforma 

invoice issued by the Contractor. 

3. The Contractor is obliged to issue an advance invoice after receiving the funds into its 

bank account within 14 days. 

4. The basis for issuing the final invoice shall be the Final Acceptance Protocol, drawn 

up and signed by authorized representatives of the Contracting Authority and the 

Contractor. The final invoice shall reflect the advance payment. 

5. Payment of the remuneration shall be made by bank transfer within 2 days from the 

date of receipt of a correctly issued invoice, to the Contractor's bank account specified 

therein. 

6. The unit prices on the invoice must be consistent with the prices from the offer form. 

 

§ 5 ACCEPTANCE PROCEDURE 

1. The Subject of the Agreement shall be subject to formal acceptance by representatives 

of the Contracting Authority. 

2. A written Acceptance Protocol shall be drawn up by both parties. 

3. The Contracting Authority is entitled to refuse acceptance of the Service if defects are 

identified. The Contractor is obliged to rectify the defects within a period agreed upon 

by the parties. A defect is defined as any non-compliance with the subject description 

in the Detailed Description of the Subject of the Contract (Annex No. 1 to the 

Agreement) and/or the offer form (Annex No. 2 to the Agreement). 

 

§ 6 CONTRACTUAL PENALTIES 

1. The Contracting Authority is entitled to charge the Contractor the following 

contractual penalties in case of: 

a. Delay in performing the Subject of the Agreement – 0.5% of the net remuneration 

specified in § 3(1) for each day of delay, up to a maximum of 20% of the net 

remuneration, 
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b. Delay in rectifying defects – 0.5% of the net remuneration specified in § 3(1) for 

each day of delay, up to a maximum of 20% of the net remuneration, 

c. Termination or withdrawal from the Agreement by the Contracting Authority due to 

the Contractor's fault – 20% of the net remuneration specified in § 3(1). 

2. The Contracting Authority reserves the right to claim additional compensation if the 

damage exceeds the amount of contractual penalties. 

3. The Ordering Party has the right to deduct contractual penalties from the Contractor's 

invoices or to pursue them under general principles. 

4. The Contractor is entitled to charge the Ordering Party with the following contractual 

penalties: 

In the event of termination or withdrawal from the Agreement by the Contractor for 

reasons attributable to the Ordering Party – in the amount of 20% of the net 

remuneration specified in § 3.1. 

5. The total amount of contractual penalties may not exceed 40% of the net remuneration 

referred to in § 3.1. 

6. The provisions of the Agreement regarding the imposition of contractual penalties do 

not apply to the Contractor’s conduct that is not directly or indirectly related to the 

subject of the Agreement or its proper execution. The Contractor shall not be liable for 

circumstances for which the Ordering Party bears sole responsibility. 

7. The claim for payment of contractual penalties becomes due from the day following 

the date on which the factual circumstances specified in this Agreement, constituting 

the basis for their calculation, occurred. 

 

§ 7 TERMINATION / WITHDRAWAL FROM THE 

AGREEMENT 

1. If significant circumstances arise making the execution of the Agreement contrary to 

the public interest, the Contracting Authority may withdraw from the Agreement 

within 10 days of becoming aware of such circumstances. 

2. The Contracting Authority has the right to immediately terminate the Agreement in 

the event of a serious breach of its provisions by the Contractor or if the Contractor is 

placed into liquidation or bankruptcy. 

 

§ 8 FINAL PROVISIONS 

1. The Agreement is governed by Polish law. 
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2. Any disputes shall be resolved by the court competent for the Contracting Authority's 

registered office. 

3. The representative of the Ordering Party for matters related to the execution of the 

Agreement is (…). 

4. Any amendments to the Agreement must be made in writing or documented form 

under pain of nullity. 

5. The Contractor may not assign claims arising from the Agreement to third parties 

without the written consent of the Ordering Party. 

6. The Agreement has been drawn up in two identical copies, one for each party. 

 

 

………………………………………..   ……………………………………….. 
(Contractor)       (Contracting Authority) 


